Bank Reconciliation
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Name of Checker:
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Note, please report are concerns or issues without delay to the Chairman of the Finance and General
Purposes Committee.
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Does the invoice match the amount recorded in the
cash book and on the RFO Report \
Does the invoice amount match that debited against
the bank state? (\
If applicable - Has the VAT been recorded? y, ) F

- A
2\ 20 4 Ay

Has the Payment been approved? (Record Minute
date and number).
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DESCRIPTION / ACTION
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2) Record the company name and invoice number
here, plus the date and amount.
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Does the invoice match the amount recorded in the
cash book and on the RFO Report

Does the invoice amount match that debited against
the bank state?

if applicable - Has the VAT been recorded?

Has the Payment been approved? (Record Minute
date and number).
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DESCRIPTION / ACTION
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3) Record the company name and invoice number
here, plus the date and amount.
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Does the invoice match the amount recorded in the
cash book and on the RFO Report /\ |4 Q\Cr\m
Does the invoice amount match that debited against
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If applicable - Has the VAT been recorded?
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Has the Payment been approved? (Record Minute
date and number).




